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I. Dates of Series 
iarliest Latest 
1969 I to date 

INSTRUCTIONS: See Publication No. 76-RM-! for instructions on completing this form. korward signed original to 
Department of Archives and History, Records Management Division. 330 CaDitol Avenue, Atlanta, Georgia, 30334, 

5. Records Seriesxle (followed by title used in office; if different) 

Bond Depreciation and Joint Hazard Reserve Applications Files 

- 
Attention: Scheduling Section. 

______ FOR AGENCY USE 1. Agency Address 
vmlication Date i Department of mucation 

I ~ 

!. Person to  Contact Working Title 
Marsha Chambers Senior Secretarv 

FOR RECORDS MANAGEMENT USE -- ._ . . .- - - 
ADDlication Number - 
- 81- 2co 2- 4 ~. 
Date Received Date Completed 

I. Record Series Description This file contains the followingdocuments (include form numbersand titles, ifany): 
Attach samples of the file. 

relating to: coordinating applications by local school systems to use Depreciation 
and Joint Hazard Reserve funds held for use on buildings hen state school bonds are 

certificate of Use (DE Form 0962), Project Breakdown (DE Form 0963), 
etter and related correspondence. 

paid off. 
ncluded are: 

approval 

File i s  arranged: Chronologically by bond series group; thereunder alphabetically by local 
school system. 

%. Monthly Reference Rate 

One to six months old 

3. Annual Rate of Accumulation of Records 

Letter-size drawers 115 ; Legal-size drawers -;Shelves -, ' Other Ispecify) 

-~ 
How often are records referred to which are: 

18 ; Seven to twelve months old l8 ; Thirteen to twenty-four months old 1 8  . 
twenty-five months and older 18 ? 

- - -_l____ls 

R--50-71: Rev. 76 (Over) 



I .  
1 

i 

YES 

X 

X 

- 
NO 10. Questionnaire (Place an "X" in the p r G r  column) -. -. .- ____ ~ 

a. I s  this the official copy of the series? 
If not. where is it? 

b. Does the series contain confidential information requiring security handling? If yes, c te  law or regulation. c 
~ - .---- 

X c. I s  this a v i ta l  record? - 
d. Does this series have historical or long term research value? __ - - . . . 
e. When one or two documents in the file make it necessary to keep the entire f i le for a long period, could these 

f.  is the information @mined in this series ever Published? If ves+at tabpv .  
9. I s  the inrormition kontained in this series ever analyzed andlor recorded in a summarized report? 

documents be scheduled sepamtelv? 
NA 

. .  ,-- . . , :.. . ... " 

X If ve& attach CODY. 

I X I  

years. 
-~ -~-._years. 

years. 

i. I s  this series lora major Dortion of itl reaularlv microfilmed!L 
I x I i .  Doe sskrecerdseries result in a comauter Drintout? 

11. Retention Requirements The following requires the series to be kept: 

a. State Law years. d. Audit period 
b. Statute of limitation ----years. e. Administrative need 
c. Federal law years. f. Federal retention instructions 

Attach copy or excert of laws or regulations. Explain administrative need. I 
-: 

I 12. Approved Disposition Instructions This agency recommends that the file series be c t off a t  the end of each: 
0 Calendar Year: 0 Fiscal Year; E3 Other Lbond ser ies  group then, 

0 Hold in the current files area 
0 Transfer to local holding area; hold -year(s); then 
0 Transfer to State Records Center; hold __ ---year(s); then 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 

month(s) - - year(s); then 

I 

=Other /specify) Hold in  current f i l e s  area unt i l  a l l  funds have been approved for 
expenditure in  a l l  school systems receiving funds; then transfer t o  State Records 
Center, hold 25 years, then destroy. 

These instructions apply to a l l  prior and future accumulations of the series. 

1 

Recommendation s/ n para- 
graph 12 are approved. 
(If disapproved, attach letter 
of explanation.) 

I Attorney GenerallDesignee - . .- 
AR-50-71: Rev. 76 



APPLICATION FOR RECORDS RETENTION SCHEDULE OFFICE OF THE SECRETARY ARCHIVES AND OF STATE "ISTOR' 

RECORDS MANAGEMENT DIVISION 

bT' 

INSTRUCTIONS: See Publication No. 76-RM-! for instructions on completing this form!, Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta. Georgia, 30334, 
Attention: Scheduling Section. - ,.I- -I-m<--.. -..I..-- _I__-... ._^__ ~ ~ . .  ._______.__.__II . 

- .- -. FOR _. - AGENCY -- - USE 1 1. Agency Address I F O R  RECORDS ~~~ ~ ~ 

MANAGEMENT . - - USE - 

Application Number 

€31- 262 __- - 
Regional Educat ion Services D i v i s i o n  Date Completed 

APR 2 4  1981 IKAY 7 1981 

ipplication Date Department o f  Educat ion 
O f f i ce  o f  Admin i s t ra t i ve  Services 

A t l a n t a  GA 30334 
ipplication Number 

-~ - - ~~~~~ ~~ ~ ~ . A  ~ ~- ~ ~~ ~ . ~~ ~~ ~ ~.~--..-L~l 
!. Person to Qntact Working Title Telephone Number 

T A c t i i ~  Requested 

~ ~ ~ 

~~ 

~~ 

656-2 
~~~~ . ~ ~ -~~~ ~~ ~. ._ 

~~ 

. Marshq~Chambers ~ ~ ~ ~ __ 
a. " Ig Establish Retention Schedule; record will continue to accumulate. 
b. 

c. 
1. Dates of Series 
Earliest Latest 

U Dispose of present accumulation; no further accumulation anticipated. 

.Ch.eck..One;. !LC hame; ~-0 .Sqerc=deiBYoL 
5. Records Series Title (followed by title used in office: if different1 

and J o i n t  Hazard Reserve App l i ca t i ons  F i l e s  
.~ . ~- - ~ .~ .~ .~ -~ 

- 1969 -~.-~-Lt-~ o date 
i. Division #nd Office Function What i s  the function of the Division and the Office in which this record series i s  created? 

The Reg'ional Educat ion Serv ices D i v i s i o n  i s ,  respons ib le  f o r  p r o v i d i n g  l i a i s o n  serv ices  
between the  S ta te .  Department o f  Educat ion ,and the  187 l o c a l  school .systems and 16 CESAs 
(Cooperat ive Educat ion Service. Agew ies ) .  
dea l i ng  w i t h  S ta te  Board o f  Educat ion p o l i c i e s  and S ta te  laws; admin is te rs  s t a t e  school 
standards thraugh g n - s i t e  app ra i sa l  o f  standards app l ica t ions ;  a s s i s t s  l o c a l  school system! 
i n  the  development o f  l o c a l  f a c i l i t y  p lans; conducts pup i l - t eacher  r a t i o  and attendance 
aud i ts ;  prov ides l i a i s o n  serv ices  t o  a c c r e d i t i n g  agencies and p r i n c i p a l s '  o rgan iza t ions ;  
compiles school systems data f o r  d i r e c t o r i e s ,  school calendars,  and the  Sta te  l e g i s l a t u r e .  
These serv ices  a re  prov ided through the  D i v i s i o n  D i rec to r ,  10  Regional D i r e c t o r s  ( l oca ted  
i n  o f f i c e s  throughout the  state), and 1 Admin is t ra to r  assigned t o  work w i t h  the  p r i n c i p a l s '  

I t  prov ides mon i to r i ng  i n  a d n i i n i s t r a t i v e  areas 

organ iza t ions .  I 

~. 

. .  -~ ~ . _ _  ~ _ _  
1. Record Series Description ~ 

Documentsrelatingto:Coordinating a p p l l c a t l o n s  by l o c a l  school systems t o  use Deprec ia t ion  and 
J o i n t  Hazard Reserve funds he ld  f o r  use on b u i l d i n g s  when s t a t e  school bonds a re  p a i d  off. 

This f i le contains the following documents (include form numbers and tkles,'/f any]: 
Attach samples of. the file. 

Includedare: c e r t i f i c a t e  o f  Use, (DE Form 0962), P r o j e c t  Breakdown (DE Form 0963), approval  
l e t t e r  and r e l a t e d  correspondence. 

File isarranged: c h r o n o l o g i c a l l y  by bond s e r i e s  group; thereunder a l p h a b e t i c a l l y  by l o c a l  
school system. i 

- ~__._I..__ ~- - ~ - ~~ ~~ ~ 

B. Monthly Reference Rate How often are records referred to which are: 
18 18 18 One to six months old ------; Seven to twelve months old -.-: Thirteen to twenty.four months old 

twenty-five ~~ months and older 1 8 L ?  ' . 
9. Annual Rate of Accumulation of Remrds 

Letter-size drawers' 3 5 -  ~ --: Legal-size drawers 

. ,; 

____--____~-~~ ~ . .  .~ ~ 

. .  
.-; Shelves ----; Other (specify] - ~ 

. .  . .  
1-.=1-1. .... ~ ...,- ~ . ~ 

~~ - 
R-50-71; Rev.76  . .> . .~ tow) 



_F . , ~- .~~ ..._ ~~.~ -_ ~ - c  - . ~ - ~ ~ = ~ ~ - ~ - ~ ~ ~ ~ - - ~ ~ , ~ ~ = - ~  

~ ~ - JPlace an "X" in the proper column) 

t?. .~ _- . 

-. .. 
. -. ._ 

b. Does the series contain confidential information requiring security handling? If yesjcite law or regulation. 
I -~ --__ . ~. . -~  .~ ___- 

r d ) ~ ~  .. . __ . . ~.._~~___~.~_____~I____.~____~~.-. ~ _ _ ~  
e hktgr@tg&naprm research vdge? . . ~- .~ __  ~~ 

e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these 

documentr~be~scheduledJeParatelr! ~.~ - ~. ~~~ ~~ 

b&ed imser ies  eve~ublished?_.lf~yeLattach copy. ~ . .. ~ -. 
,-,: : - ' 

rnation contained in this series ever analyzed and/or recorded in a summarized report? 
COPY.-_ ~ -. - 

h. I s  there a duplication of this series in your office or in another office or a ency? 

I 
- ____. 

_ . - ! f u e ~ ~ w h e r e l . - ~ ~  PARTIAL - . DUPLICATION I E ~  EACH SCHOOL SYS?EM 
~. - .~ . .  . .  1. .. - z  

. . ~ ~ ~ ~ P Q ~ ' Q ~ Q ~ ~ . ~ ~ ~ ! ~ r ! Y ~ ~ r Q ~ ~  -~ -. ~ . .~ -. ~ - 
s e r i e s d ~ i n  a.ramputir pintau& ~ 

~ - ~. ~ - ~ ~ .~~ ~ .~.. __ ~~~ 

11. Retention Requirements The following requires the series to be kept: 

a. State Law __~  years. 1. Audit period __I._ ~..~I~_ years. 
b. Statute of limitation - _ _  . .~ ~.-years. e. Administraiive need .. .~~--years. 
c. Federal law - __ years. f. Federal retention instructions I -years. 

Attach copy or excert of laws or regulations. Explain administrative need. ' i 
1 

.~', 
, _  

.. ... , '  

. .  -'. 
. .  . .  

- , .  

. . ~. . - ~ ~ .- __ ~~ ~ 

12. Approved Dirposifjon Instructions This agency recommends that the f i le  series be cut off a t  the end of each: 
0 Calendar Year: 0 Fiscal Year; I2 'Other b o n d ~ ~ s e r i e s - g o u e . .  .. .--then, 

. .  

0 Hold in the current files area A . - - -mon th (s )  __.. 

0 Transfer to local holding area; hold - --.-.--year(s); then 
0 Transfer to State Records Center: hold 
,U Destroy. 

k~ Other (specify) 

year(s); then 

-.---year(s); then 

'.'I3 Transfer to State Archives for permanent retention. 
Hold i n  current f i l e s  area u n t i l  a l l  funds have been approved for 

expenditure i n  a l l    school systems receivihg funds; then transfer t o  State Archives for 
permanent retention. 

Date 
0 

State Records Committee (Signature) 
4- .~_---_.-I. 

I 

qecommendations in para- 
iraph 12 are approved. State Auditor/Designek I ) - - 
' I f  disapproved, attach letter 
)f explanation.) 

~~ .... JI OenorallDarigna. A 
R-50-71: Rev: ?V 1Rov;;~ia Sic-1 


